Adding a Contact to an Existing Record

1. Openthe record that the contact needs to be added to

2. Click on “Contacts” and then “Add Contact”

Dashboard Home  APPLY
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ApplyviaMap My Work Today's Inspections Pay Invoices Calendar 0

Permit Number: BRES2025-00166

* Ahold currently exists on this permit.

Permit Details | Tab Elements | Main Menu

Results perpage 10 v| 1-30f3

Type:  Residential Building Status:  Submitted Project Name:
Permit (2025)
Applied Date: ~ 08/05/2025 Issue Date:
District: 1 Assigned To: Expire Date:
Finalized Date:
Description:
Summary Locations Fees Attachments Contacts Sub-Records Holds @ More info
Contacts | Next Tab | Permit Details | Main Menu
Contacts Sort
Type Company First Name Last Name Title Confimation  Billing
Applicant Claliam County Support - Amber Jannausch /A Yes
Owner Clallam County Support - Amber Jannausch N/A No
Owner/Bullder Claliam County Support - Amber Jannausch N/A No
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3. Specify the contact’s role
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4. Enterthe contact’s name and click the search button
***Note: Check for different types of spelling, or with a partial entry if you believe a contact
should be listed but is not found
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5. Locate the desired contact and click “Add”
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Search |5upport |ﬂ
Sort  Relevance v
Favorite First Name Last Name Address Company Email Action
* Support - Amber Jannausch 223 E 4th Port Angeles Clallam County ajclallamcounty@outio “
WA 93363 olecom
{:{ Support - Ben Catterson 223 E 4th 5t Port Support - Clallam bscclallamcounty@outl
Angeles WA 983562 Building Departrment Ool.Com
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Permit Number: BRES2025-00166

» A hold currently exists on this permit.

Permit Details | Tab Elements | Main Menu

Type:
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Description:
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6.

If a contact does not appear in the search results, proceed with entering in their information
manually. They will not have access to the record until they register an account with the email
address provided in the contact information.
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