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— Applying
O for a Permit / Plan

_ 122 Trending ¢ My History B PERMITS B PLANS C|IC|< fhe “App|y” bu’r’ron Q’[ The TOp

You can narrow down the options
Commercial Building Permit d ISp|Oyed

Category Name: Description:
Building Use for commercial(non-residential) building permits.

Trending: Displays permits/plans that others
have recently applied for

My History: Displays past permit/plans that

2 &

Construction Activity .
Category Name: Description: YOU hove Opplled for
Building New installation or modification of existing system that requires a construction activity k
permit per IFC. Permits / Plans: Separates by type of
application
AL, Deck Aoy Show Categories: Not set up af this time
ﬁ Category Name: Description:
I Building Use for new, repair, or replacement of decks and/or railings. show My Templqtesz YOU can save an
application as a template to save time for
Demolition Apply uture use.
Cat N 3 Di iption: . .
Bii:ﬁ?ﬁ? e D::;:Ed::ofanexistingstructure ThlS WI” be helprl for COﬂTrOCTorS WhO Opply

for similar permits over and over (ex: Re-Roof
or spec homes)

Find the correct permit / plan and then
click “Apply”
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o °
= Location

LOCATIONS

Location v

Add
Location

-+

Click “Add Location™

Opens the map where you can search for
an address or parcel

If the address or parcel does not populate,
the address can be entered in manually

Create Template Save Draft Next
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Add AddressAs =~ Location

SEARCH

Straitof!

Srrair o
JHan de Frucq
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AddAddressAs  Location v

SEARCH ENTER MANUALLY

Enter Manually

Country Type

Enter Address

Address Line 1

Pre Direction

Address Line 2

Street Type

Post Direction

Unit Or Suite

City

State

Postal Code

County

Cline Spit

Dashboard Home  Apply

Apply for Permit - Residential Building Permit

Locations

LOCATIONS

Type: Location
us

141 Cline Spit Rd , Sequim,
WA, 98382

Main Address

Remove

Create Template

My Work

Today's Inspections  Map Report  Search@,  Calendar (@

“REQUIRED

isiaine

Applying for a
Permit / Plan

Location

Enter in address information and click “Save”

NOTE: Always search for the address first in the "Enter
Address” field

Address Line 1: House number

Pre-Direction: Prefix to the road name (ex: N, E, S, W)
Address Line 2: Street name

Street Type: Street designator (ex: RD, ST, AVE, WAY)
Post Direction: ex: N, E, S, W

Unit of Suite: ex: “Unit B”, “Suite 220"

Click "Next" to finish with location

Example:
12345 NW First AVE S Suite 678; Sequim, WA 98382

Country Type us

Enter Address

Address Line 1 12345

Pre Direction NW

Address Line 2 First
Street Type AVE

Post Direction

Unit Or Suite Suite 678
City Sequim
State WA
Postal Code 98382
County
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Type

Dashboard Home Apply MyWork Today'sInspections Map Report Search@  Calendar (@

Apply for Permit - Residential Building Permit “REQUIRED . ;
For most permits, a type will have to be
designated:
@ L Commercial
Locations Type
Types: Commercial, Wireless
Communication Facility
PERMIT DETAILS
Mechanical
“FermitType v Types: HVAC, Miscellaneous, Propane,
Solar Panels, Wood Burning Appliance
Description
Miscellaneous
Types: Deck, Demolition, Fence,
. Foundation Only, Ham Radio Tower,
Plumbing, Re-Roof, Retaining Wall,
Swimming Pool
Create Template Save Draft Next Underground STorOge Tonk

Types: New Placement,

Types: Alarm, Consfruction, Operational
Activity, Suppression/Sprinkler

Description does not need to be entered
Click “Next"
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Locations Type

CONTACTS

Applicant
Amber Jannausch (You)

223 E4th, Port Angeles, WA,
08362

Contacts

Owner

Add
Contact

=

REQUIRED

“REQUIRED

Contractor Owner/Builder

Add Add
Contact ; Contact

REQUIRED

Add

Contact

e

Create Template

Applying for a
Permit / Plan

Contacts

Depending on the permit / plan type
being applied for, different contacts will be
required

All contacts should be added to a project,
even if they are not listed as required

Examples: Architect, drafter, engineer,
agent

Select Type b

Select Type

Agent
Applicant
Architect
Contractor
Developer
Engineer
Owner
Owner/Builder
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Applying for a
Add Contact Permit / Plan

Add Contact As : Owner

Contacts

Searchlclallam |E
i Rl Best practice is to ALWAYS search for a
P —— pp—— Address e P Action contact first {or use a favorite) and only
S CLALLAM COUNTY ) enter in a contact manually if they are not
RRELE T already loaded.
iﬁf CLALLAM COUNTY [ ]
¢ Why?2 Because this allows a contact to be
ke St el L linked to all their projects and have them
R BERHRET show up on their dashboard
{*\r CLALLAM BAY “ i
T e——— ,E Don'’t forget to check for other spellings of
El names
4Back to Application . X
PR If the contact exists, click the “Add”
button.
Add Contact As : Owner
You can also mark a contact as a

“Favorite” by clicking the star
; ) ’

\V/

Search Enter Manually My Favorites )
contact list

My Fiailtes If a contact is already saved as a favorite,
SAEEEN EastRumms Addes Comgmy Bl click “My Favorites” and then “Add" for the
CLALLAM COUNTY COI"]TOCT

Results per page| 10 v\ 1-1of1 - 5 n 2
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Add Contact As : Contractor

Contacts

Search My Favorites If O COHTOCT WOS nOT CI|I’eOdy |OOded, Theﬂ
manually enter in their information and then

click “Submit”
Enter Manually

If a new confractor is being loaded, their
confractor’s license needs to be added as a

Certificates Click here to add certificate

First N Example e
e certificate
Last Name Contractor h . .
Click “Click here to add certificate”
Company Name Example Contracting o .
Select "State Certification” for the “Type”
Email example.contractor@email.com 5 -
Enterin their license number from the L&l
HomePhone  (123) 456-7890 website https://secure.Ini.wa.gov/verify/
MobilePhone  (123) 436-7820 Click “Verify” and then enter any additional

required information

Business Phone

This will confirm their contractor’s license is valid

w and active with the Department of Labor and
Industries
Add Certificate Add Certificate
“Type “Type - Select Type v

Select Type v

State Certification

*Certificate Number *Certificate Number

Cancel Cancel
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Apply for Permit - Residential Building Permit *REQUIRED C O n -I- O C -I-S

i o Lot Make sure all contacts are loaded for the
project, and then click “Next”

CONTACTS
Applicant Owner Contractor
l & & e
Contact
Amber Jannausch (You) Clallam County Example Contractor

Example Caontracting
223 E 4th, Port Angeles, WA,

98363
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@ @ @ @

Locations Type Contacts Maore Info M O re | n fO
MORE INFO
Project Attributes Mext Section| Tap | Main Menu : i X A X
i - . : o This section is where you provide the details
General Description of Project [ Accessory Dwelling Unit (ADU)

about the project

Accessory Structure (Garage, Carport, Shed, etc.)
hadtion Provide as much information as possible

Agricultural Structure

Built Without Permit (EWOP) Required fields are marked with an **”

Change of Use

I - Do not fill in boxes labeled as “Staff Use
— Only”, “Staff Only”, or “Historical Use Only”

Single Family Dwelling

Incomplete applications may be returned
or denied

Twa Family Dwelling

“Scope Of Work Single family dwelling with attached garage FeeS mOy be OdJUSTed |f IﬂCOFreCT
information is provided

If you have questions when filling out this

“Existing Mumber of Stories a

When the section is complete, click “Next”

“Existing Number of Bedrooms a

m Create Template Save Draft




Apply for Permit - Residential Building Permit "REQUIRED Applying for a
Permit / Plan

Locations Type Contacts More Info Attachments

Attachments

Please upload all applicable files for review. Incomplete file sets will either not be reviewed, or additional fees may be added for deferred submittals. Please see notes below for files
required at application submittal.

Files Required at Application Submittal: .
ADU Worksheet: Required if the proposed home or an existing home will be considered an Accessory Dwelling Unit as a result of this parmit. U plOO d O | | O TTO C h m e n TS O p p | | CO ble TO O

Construction Plans OR Floor Plan (Existing) AND Floor Plan (Preposed): Majority of projects will have a set of construction plans. Floor Plans (Existing and Proposed) are for prOJeCT

remodels or change of use projects that do not change the square footage of the structure.

Equipment Cutsheets: Required for projects that involve mechanical systems.

FEMA Flood Elevation Cert - Construction Drawings: Required when there is new construction, or an addition being proposed within a floodplain. | N C o m ple-l-e ﬁle Se-l-s Wll | ei-l-h er N O.I. be

Itemized Bid: Required for remodel projects.

Miscellaneous: Use this for any items that might be required for project review that do not fall within a different category. Example: Authorization letter from owner for a tenant reviewed Or O d d i‘I‘io n O | fees m Oy be O d d ed
’

improvement project.
Proof of Ownership: Required if the property was recently acquired.

Site Plan: Required for new construction, additions, or projects that involve mechanical systems outside of the structure (ex: adding a propane C | | C k on Th e ﬁ | e Cdad Teg Ory Th OT yo U wou | d
tank). See https://www.clallamecountywa.gov/DocumentCenter/View/7282/Site-Plan-Requirements-Checklist ?bidld= for additional details and requirements, N .
like to upload, or select the file category

Structural Calculations: Required if the project must be engineered.

Truss Calculations: Required for projects installing trusses and are not included as part of the structural calculations.

Truss Layout: Required for projects installing trusses and are not included as part of the structural drawings.

**WSEC - Alterations / Remodel Worksheet: Required for change of use projects that add heat, remodels, and new construction that include heat
*FWSEC - Certl.ﬁcate of Product Réhngs: Required fo.r most mechamc.a\ systems. LOC a Te Th e fl | e on yo urcom p U Ter/ an d Th en
**+WSEC - Glazing Schedule: Required for heated projects that have windows [
**WSEC - Heat Load Calculations: Required when heat systems are heing added or changed. C“C k Opeﬂ
**WSEC - Heating System Sizing Worksheet: Required when heat systems are being added or changed.

**\WSEC - Prescriptive Energy Code Compliance: Required for change of use projects that add heat, remodels, and new construction that include heat

from the drop-down list

**For WSEC files, please use the templates provided at WSU Energy Program > Building Efficiency > Energy Code

Select Type o

Select Type

Site Plan Site Plan

ADU Worksheet

Add Attachment Construction Plans

Add Attachment Add Attachment Equipment Cutsheets

FEMA Flood Efevation Cert. - Building Under Const.
FEMA Flood Elevation Cert. - Construction Drawings
FEMA Flood Elevation Cert. - Finished Construction
Fire Sprinkler Plan

Floor Plan (Existing)
Floor Plan (Proposed)
Itemized Bid
Miscellaneous

Proof of EPA Certification
REQUIRED Proof of Ownership

Site Plan

Special Inspection
Structural Calculations

Truss Calculations
Create Template Truss Layout

Water Mitigation Certificate (Recorded)

Supported: pdf, jpg. png. Jpeg.
gif, 1, doc, .docx, s, Xisx,
Aext, dwy, 2ip, cov, i, G-

Supported: .pdf

REQUIRED




Construction Plans

2 vipdf
Size: 2.1MB

Remove

Equipment Cutsheets

3.v1l.pdf
Size 343 MB

Site Plan

PRELIM SITE PLAN _v1.pdf
Size: 143.78 KB

Remove

Structural Calculations

4 v1lpdf
Size: 321 MB

Remove

Truss Calculations

5 vipdf

Size:3.93MB

Remove

WSEC - Certificate of
Product Ratings
& v1.pdf
Size: 3.2 MB

Remove

WSEC - Glazing
Schedule

1 v1pdf
Size 4.55 MB

Remove

WSEC - Heat Load
Calculations

20231228105111 v 1pdf
Size: £.58 MB

WSEC - Heating System
Sizing Worksheet
64375E9X111113 0123202
Size: 173 MB

Remove

WSEC - Prescriptive
Energy Code...
UB4875E9X111113 0123202

Sizet 152 MB

Add Attachment

=+

Supported: pdf, jpg. png. jpeg.
-pif, tiff, .doe, doc, sds, sdax,

Applying for a
Permit / Plan

Attachments

Continue uploading files until the file set is
complete

Click “Next”

Troubleshooting:

Each file can only be added once (same
file cannot be used for different file
categories)

Check that it is a supported file type

The supported file types change with each file
category
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Apply for Permit - Residential Building Permit ‘REQUIRED

Signature

Locations Type Contacts More Info Attachments Signature
SIGNATURE Sign the application
| hereby acknowledge that | have read this application and state that the above information is correct, and agree to comply with all County Ordinances and State Laws g g
regulating activities covered by this permit. YOU can eITher Type your SIgﬂO € or drOW
| understand that | am responsible for verifying the accuracy of this permit, and that this permit is valid only for the use specified herein; any change must be approved by |T
the county.

Click “Next”

* Please type your name as consent to electronically sign this application. Amber Jannausch

Enable Type Signature . Amber Jannausch

Amber Jannausch
January, 17 2024

_ Amber Yanaausc:

Create Template Save Draft Next
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Locations Type Contacts More Info Attachments

Locations

Location 141 Cline Spit Rd , Sequim, WA, , 98382
Basic Info

Type Residential Building Permit

Description

Applied Date 03/06/2024
Contacts

Applicant Amber Jannausch

223 E 4th, Port Angeles, WA, 98362

Owner Clallam County

Contractor Example Contracting

Applying for a

D Permit / Plan

@ @ .
Signature Review and Submit R e V I eW

= and Submit
Application

Review the contents of the application

If all the information is complete and
accurate, click “Submit”

NOTE: Over the next 24-72 hours (M-F), the
application will be reviewed for
completeness and fees will be invoiced.

Plan review fees (if applicable) must be
paid prior to being put in queue for plan

@ Your application was successfully submitted!

Your application has been received. Mote: Plan review fees must be paid before an application is put in queue to be reviewsd.




